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Community Infrastructure Manager Wanted — One Full-Time Position Available
About Piapot First Nation

Piapot First Nation (PFN) is located northeast of Regina, with a population of approximately nine
hundred members on reserve. Piapot controls lands which are comprised of over 19,000 hectares
located throughout Saskatchewan. With an abundance of community programs, we take pride in our
Nation, ensuring we maintain our cultural and spiritual teachings, which are of utmost importance in
our daily operations.

Job Summary: Reporting to the Band Administrator, the Community Infrastructure Manager
position is responsible for implementing the Piapot First Nation Public Works and Community Building
program in compliance with Piapot First Nation policy, funding agreements and the direction from the
Piapot First Nation Chief and Council. This includes ensuring the establishment of policies, procedures,
controls and reporting systems, ensuring the legal and regulatory compliance for all reporting
functions. The Community Infrastructure Manager will coordinate the Public Works and Community
Building activities and is responsible for monitoring and overseeing Public Works and Community
Building programs and will work in conjunction with the Housing Manager.

Responsibilities:

e Developing, maintaining, and administering Piapot First Nation policies and procedures within
budget and funding requirements as it pertains to Public Works and Community Buildings

e Ensure program funds are expended appropriately and program budgets are managed in a
prudent manner

e Coordinates all ISC Public Works and Community Building program funding

e Prepares and monitor purchasing, invoicing, rental collection, tendering and other financial
transactions

¢ Working knowledge of property asset management

e Maintain a complete and detailed Public Works and Community Building Inventory with regular
checks

e Liaise and facilitate the exchange of information between Piapot First Nation Chief and Council
and Piapot First Nation administration

e Research potential funding, programs and projects as required for Piapot First Nation Public
works and Community Buildings

e Assisting in preparation of the housing or other capital projects packages for new construction
for approval

e Establish, maintain and monitor internal controls

e Responsible for maintaining a infrastructure inventory data base

e Provide monthly written reports on Public Works and Community Building activities
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Supervise all Public works and Community Building maintenance functions and personnel in
accordance with Piapot First Nation policies, procedures and related regulations

Recruit and hire personnel in accordance with Piapot First Nation policies and practices
Manage performance, coach, monitor and take corrective action as required of staff

Manage professional development of direct reports and ensure training plans are met
Provide leadership and work with department staff to develop and retain highly competent,
service-oriented staff to support the completion of PFN’s mission and values

Manage the delivery of Piapot First Nation Public works and Community Buildings programs
and services through the development of ISC proposals for program funding

Lead and direct all Public Works and Community Buildings operations of Piapot First Nation
under the supervision of the Band Administrator

Responsible for following proper protocol according to CMHC, Piapot First Nation Housing
Policy as well as other internal policies

Ensure the maintenance of all Community Band buildings

Ensures emergency Public Works and Community Buildings repairs are completed in a timely
manner

Responds to Public Works telephone inquiries ie., sewer pump-outs, frozen pipes, etc.
Initiates various aspects of fire protection services, septic/sewer services and insurance policies
Implement health and safety precautionary measures at all buildings and worksites

Establish and maintain approved program policies, procedures, and standards

Evaluate the effectiveness of client programs and delivery

Provide input to the strategic plan and participate in the development, implementation, and
maintenance of the strategic plan

Support the development, implementation, and coordination of the strategic plan

Attend Piapot First Nation Chief and Council meetings to provide program reports and updates
including coordinating information packages and resource materials as necessary

Knowledge and Experience:

Post-Secondary Education Certification and a minimum of five (5) years practical experience in
related position, a combination of formal education and experience may be considered

A valid drivers’ license and own a reliable vehicle

Extensive knowledge of public works program development, repair and maintenance and
management functions

Ability to work independently and with minimum supervision

Ability to communicate clearly, in both written and oral forms

Ability to interpret and understand complex funding arrangements

Ability to supervise staff and coordinate program tasks

Microsoft office computer skills

Willing to work flexible hours
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DEADLINE: Wednesday, May 3, 2023 @ 4:30 PM
Please submit resume, cover letter and three current references to:

ATTENTION: Jocelyn Crowe

Piapot First Nation

General Delivery, Zehner, SK SOG 1K0

Fax: 306-525-2530 Email: hr@piapotnation.com

We thank all applicants who express interest in the employment opportunity; however, preference is given

to First Nation applicants who self-identify.
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